
Created by TMW 3/07 

Penn State University Career Services 
Topical Bibliography List 

 
1. Clarifying Your Values and Setting Goals 

 
 The Magic Lamp: Goal Setting for People Who Hate Setting Goals, Keith Ellis. 

(1998) Three Rivers Press $11.58 
 Goal Setting 101: How to Set and Achieve a Goal, Gary Ryan Blair. (2000) Blair 

Pub. House $9.95 
 Do What You Are: Discover the Perfect Career for You Through the Secrets of 

Personality Type--Revised and Updated Edition Featuring E-careers for the 21st 
Century, Paul D. Tieger & Barbara Barron-Tieger. (2001) Little, Brown & Co $12.89 

 Make Success Measurable!: A Mindbook-Workbook for Setting Goals and Taking 
Action, Douglas K. Smith. (1999) Wiley $22.05 

 
 

2. Understanding Your Interests 
 

 Creating You & Co.: Learn to Think Like the CEO of Your Career, William Bridges. 
(1997) Da Capo Press $16.50 

 Do What You Are: Discover the Perfect Career for You Through the Secrets of 
Personality Type--Revised and Updated Edition Featuring E-careers for the 21st 
Century, Paul D. Tieger & Barbara Barron-Tieger. (2001) Little, Brown & Co $12.89 

 The Pathfinder: How to Choose or Change Your Career for a Lifetime of Satisfaction 
and Success, Nicholas Lore. (1998) Fireside Books $10.88 

 Doing Work You Love: Discovering Your Purpose and Realizing Your Dreams, 
Cheryl Gilman. (1997) McGraw-Hill $11.66 

 Passion at Work: How to Find Work You Love and Live the Time of Your Life, 
Lawler Kang, Mark Albion. (2005) Prentice Hall $17.74 

 
 

3. Identifying Your Marketable Skills 
 

 What Employers Really Want, Barbara Spencer Hawk. (1998) McGraw-Hill $14.95 
 Complete Job-Search Handbook: Third Edition: Everything You Need To Know To 

Get The Job You Really Want, Howard Figler. (1999) Owl Books $13.19 
 The Unofficial Guide to Finding the Perfect Job, Robert Orndorff. (2000) MacMillan 

$14.95 
 From Day One: CEO Advice to Launch an Extraordinary Career, William White. 

(2005) Prentice Hall $15.63 
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4. Developing Your Decision Making Skills 
 

 The Career Adventure: Your Guide to Personal Assessment, Career Exploration, and 
Decision Making, Susan M. Johnston. (2005) Prentice Hall $26.67 

 Smart Choices: A Practical Guide to Making Better Decisions, John Hammond, 
Ralph Keeney, & Howard Raiffa. (2002) Broadway $10.17 

 
 

5. Understanding The World of Work 
 

 They Don’t Teach Corporate in College: A Twentysomething’s Guide to the Business 
World, Alexandra Levit. (2004) Career Press $10.19 

 From Day One: CEO Advice to Launch an Extraordinary Career, William White. 
(2005) Prentice Hall $15.63 

 10 Things Employers Want You to Learn in College: The Know-How You Need to 
Succeed, William D. Coplin. (2003) Ten Speed Press $10.17 

 The Occupational Outlook Handbook, U.S. Dept. of Labor, Bureau of Labor 
Statistics. (Annual) Gov’t Printing Office $12.21 

 @ the Entry Level: On Survival, Success, & Your Calling as a Young Professional, 
Michael Ball. (2003) Pure Play Press $15.95 

 
6. Securing Your Internship 

 
 Internships, Peterson’s. (last pub. 2005) Peterson’s Guides $19.13 
 Vault Guide to Top Internships, Vault. (updated annually) Vault $10.17 
 The Intern Files: How to Get, Keep and Make the Most of Your Internship, Jamie 

Fedorko. (2006) Simon $10.36 
 The Back Door Guide to Short-Term Job Adventures: Internships, Summer Jobs, 

Seasonal Work, Volunteer Vacations, and Transitions Abroad, Michael Landes. 
(2005) Ten Speed Press $15.58 

  National Directory of Arts Internships, Warren Christensen. (2005, updated 
infrequently) National Network for Artist Placement $59.85 

 Best 109 Internships, Princeton Review. (2003, updated infrequently) Princeton 
Review $14.28 

 Vault/INROADS Guide to Minority Entry-Level and Internship Programs, 
Vault/INROADS. (2007, updated annually) Vault $23.07 
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7. Developing Your Job Search Skills 
 

 Job Search Magic: Insider Secrets from America’s Career and Life Coach, Susan 
Britton Whitcomb. (2006) JIST Works $13.83 

 Job Hunting for Dummies, Max Messmer. (2001) For Dummies $12.06 
 Confessions of a Recruiting Director: A Top Recruiter Reveals Why He Said No to 

Thousands of Candidates--And How You Can Get the Yes, Brad Karsh. (2006) 
Prentice Hall Press $10.61 

 How to Get Any Job with Any Major: Career Launch & Re-launch for Everyone 
Under 30 or (How to Avoid Living in Your Parent's Basement), Donald Asher. 
(2004) Ten Speed Press $10.64 

 Job Hunting A to Z: Landing the Job You Want, WetFeet. (2004) WetFeet $13.57 
 The Unofficial Guide to Finding the Perfect Job, Robert Orndorff. (2000) MacMillan 

$14.95 
 Complete Job-Search Handbook: Third Edition: Everything You Need To Know To 

Get The Job You Really Want, Howard Figler. (1999) Owl Books $13.19 
 How to Be A Permanent Temp, Joan Damico. (2001) Thomson-Delmar Learning 

$13.95 
 Knock ‘Em Dead 2007: The Ultimate Job Search Guide, Martin Yate. (2006) Adams 

Media $10.61  
 

8. Networking To Your Advantage 
 

 The Networking Survival Guide: Get the Success You Want By Tapping Into the 
People You Know, Diane Darling. (2003) McGraw-Hill $10.19 

 Supernetworking: Reach the Right People, Build Your Career Network, and Land 
Your Dream Job—Now, Michael Salmon. (2003) Career Press $11.35 

 Networking for Job Search and Career Success, Michelle Tullier. (2004) JIST $12.37 
 It's Who You Know: How to Make the Right Business Connections -- and Make 

Them Pay Off, Bret Saxon & Elliott Goldman. (2001)  
 

9. Exploring Internet Sites in Your Job Search 
 

 The About.com Guide to Job Searching: Tools and Tactics to Help You Get the Job 
You Want, Alison Doyle. (2006) Adams Media $12.74 

 Guide to Internet Job Searching 2006-2007 (aka the Riley Guide), Margaret Riley 
Dikel & Frances E. Roehm. (2006, updated infrequently) McGraw-Hill $10.85 

 Job-Hunting On the Internet, Richard Nelson Bolles. (2005) Ten Speed Press $9.65 
 Job Seeker's Online Goldmine: A Step-by-Step Guidebook to Government and No-

Cost Web Tools, Janet Wall. (2006) JIST $11.16 
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10. Going International? 
 

 Jobs and Careers Abroad, Guy Hobbs. (2006) Vacation Work $14.93 
 Teaching English Overseas: A Job Guide for Americans & Canadians, Jeff 

Mohamed. (2003) English International $19.95 
 Work Your Way Around the World, Susan Griffith. (2005, updated biannually) 

(2005) Vacation Work $15.58 
 Vault Guide to International Careers, Sally Christie. (2004) Vault $13.57 
 Peterson’s Study Abroad, Peterson’s. (2005) Peterson’s $19.14 

 
11. Polishing Your Job Search Tools – Resumes, Vitae 

and Cover Letters 
 
 Resume Magic: Trade Secrets of Professional Resume Writers, Susan Britton 

Whitcomb. (2006) JIST $12.89 
 Cover Letter Magic: Trade Secrets of Professional Resume Writers, Wendy S. 

Enelow and Louise Kursmark. (2006) JIST $11.53 
 Gallery of Best Resumes: A Collection of Quality Resumes by Professional Resume 

Writers, David Noble. (2007) JIST $12.89 
 Best Resumes for College Students and New Grads, Louise Kursmark. (2003) JIST 

$11.01 
 How to Prepare Your Curriculum Vitae, Acy L. Jackson and C. Kathleen Geckeis. 

(2003) VGM Career Books $10.36 
 Federal Resume Guidebook: Write a Winning Federal Resume…, Kathryn Troutman. 

(2004) JIST $25.71 
 Dynamic Cover Letters for New Grads, Katharine Hansen. (1998) Ten Speed Press 

$12.95 
 

12. Interviewing and Negotiating Salaries 
 
 Interview Magic: Job Interview Secrets from America’s Career and Life Coach, 

Susan Britton Whitcomb. (2004) JIST $12.71 
 Preparing for the Behavior-Based Interview, Terry L. Fitzwater. (2001) Crisp 

Learning $11.86 
 Information Interviewing: How to Tap Your Hidden Job Market, Martha Stoodley. 

(1998) Ferguson 
 201 Best Questions to Ask on Your Interview, John Kador. (2002) McGraw-Hill 

$10.36 
 How to Earn What You’re Worth, Sunny Bates. (2004) McGraw-Hill  
 Get Paid What You’re Worth: The Expert Negotiator’s Guide to Salary & 

Compensation, Robin L. Pinkley and Gregory B. Northcraft. (2000) St. Martin’s 
Press $11.16 
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13. Going From Backpack To Briefcase  
 
 They Don’t Teach Corporate in College: A Twentysomething’s Guide to the Business 

World, Alexandra Levit. (2004) Career Press $10.19 
 Life After School Explained, Jessie Vickey. (2002) Cap & Compass $11.86 
 The New Professional Image, Susan Bixler and Nancy Nix-Rice. (2005) $14.95 
 Chic Simple Dress Smart (Men or Women): Wardrobes That Win in the New 

Workplace, Kim Johnson Gross and Jeff Stone. (2002) Warner Books $19.80 
 Life After Graduation: Financial Advice & Money Saving Tips, Terry Arndt & John 

Ricchini. (2001) Life After Graduation LLC $13.95 
 Backpack to Briefcase: Steps to a Successful Career, Terry Arndt & John Ricchini. 

(2003) Life After Graduation LLC $15.95 
 A Car, Some Cash, and a Place to Crash, Rebecca M. Knight. (2003) Rodale Press 

$14.00 
 
14. Getting into Graduate and Professional School 
 
 The Graduate School Funding Handbook, April Vahle Hamel with Mary Morris 

Heiberger & Julia Miller Vick. (2002) University of Pennsylvania Press $18.95 
 The Pfizer Medical School Manual, Mike Magee. (2006) Pfizer $9.95 
 Peterson’s Graduate Programs in…(6 vol. set) Thomson-Peterson $50.00/ea. 
 How to Write a Winning Personal Statement for Graduate & Professional School, 

Richard J. Stetzler. (1997) Peterson’s $10.36 
 Getting What You Came for: the Smart Student’s Guide to Earning a Master’s or 

PhD, Robert L. Peters. (1997) Farrar, Strauss & Giroux $10.88 
 Perfect Personal Statements, Mark Alan Stewart. (2002) Thomson-Peterson $12.95 
 Graduate Admissions Essays: Write Your Way into the Graduate School of Your 

Choice, Donald Asher. (2000) Ten Speed Press $13.57 
 Law School Confidential: A Complete Guide to the Law School Experience: By 

Students, for Students, Robert H. Miller. (2001) St. Martin’s Press $12.21 
 
15. Moving Up In The World of Work 
 
 The Unofficial Guide to Climbing the Corporate Ladder, Jack Griffin. (1999) IDG 

Books $15.95 
 Professional Ethics and Etiquette, Ferguson (2007) $11.01 
 Business Etiquette and Professionalism, M. Kay DuPont. (2000) Crisp Learning 

$11.86 
 The Brand You 50 : Or : Fifty Ways to Transform Yourself from an 'Employee' into a 

Brand That Shouts Distinction, Commitment, and Passion!, Tom Peters. (1999) 
Knopf $11.53 

 From Day One: CEO Advice to Launch an Extraordinary Career, William White. 
(2005) Prentice Hall $15.63 

 Creating You & Co.: Learn to Think Like the CEO of Your Career, William Bridges. 
(1997) Da Capo Press $16.50 
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16. Changing Careers: How to Do It 
 
 The Pathfinder: How to Choose or Change Your Career for a Lifetime of Satisfaction 

and Success, Nicholas Lore. (1998) Fireside Books $10.88 
 I Don't Know What I Want, But I Know It's Not This: A Step-by-Step Guide to 

Finding Gratifying Work, Julie Jansen. (2003) Penguin $10.20 
 An Easier Way to Change Jobs, Bob Gerberg (1994) Princeton/Master’s Press 
 Career Choice, Change, & Challenge: 125 Strategies from the Experts at 

careerjournal.com, Deb Koen and Tony Lee. (2000) JIST $15.95 
  

17. Materials for Serving Women, People of Color, 
People with Disabilities, and the LBGTQ Community 

 
 Resources for People with Disabilities: a National Directory (2 vol. set), Ferguson 

(2001) $89.95 
 Ferguson Career Resource Guide for People With Disabilities (2 vol. set), Ferguson 

(2006) $125.00 
 Job Search Handbook for People with Disabilities, Daniel J. Ryan. (2004) JIST 

$17.95 
 I’d Rather be Working: a Step-by-Step Guide to Financial Self Support for People 

with Chronic Illness, Gayle Backstrom. (2002) AMACOM $11.66 
 Smart Woman's Guide to Interviewing and Salary Negotiation, Julie Adair King. 

(1995) Career Press $13.95 
 Her Place at the Table: A Woman's Guide to Negotiating Five Key Challenges to 

Leadership Success, Deborah Kolb, Judith Williams, & Carol Frohlinger. (2004) 
Jossey-Bass $18.45 

 Pathways to Career Success for Women: a Resource Guide to Colleges, Financial Aid 
and Work, Ferguson. (2000) $22.76 

 Ferguson Career Resource Guide for Women And Minorities: Career Resource Guide 
for Women And Minorities (2 vol. set), Ferguson (2006) $125.00 

 Pathways to Career Success for Minorities: a Resource Guide to Colleges, Financial 
Aid and Work, Ferguson. (2000) $22.76 

 National Minority And Women-owned Business Directory 2006, Diversity 
Information Resources Inc (2006) $120.00 

 Voices of Diversity: Real People Talk about Problems and Solutions in a Workplace 
Where Everyone Is Not Alike, Renee Blank and Sandra Slipp. (1994) AMACOM 
$18.96 

 Lavender Road to Success: The Career Guide for the Gay Community, Kirk Snyder. 
(2003) Ten Speed Press $11.66 

 One Teacher in 10: LGBT Educators Share Their Stories, Kevin Jennings. (2005) 
Alyson Books $11.66 

 Cracking the Corporate Closet: the 200 Best Companies to Work for…, Daniel Baker, 
Sean O’Brien Strub & Bill Henning (1995) Harper Business $23.00  
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Also, Occupational guides from VGM “Opportunities in…” Series, McGraw-Hill’s “Great Jobs 
for___ Majors” Series, Checkmark Books’ “Career Opportunities for…” Series 
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